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	CV OF PROPOSED PERSONNEL



	PERSONAL INFORMATION



	Title: Choose an item.
	[bookmark: Text6]Surname:      

	[bookmark: Text10]First Name:      
	[bookmark: Text7]Date of birth:      

	[bookmark: Text9]City of birth:      
	[bookmark: Text8]Country of birth:      

	[bookmark: Text11]Present Nationality:      
	

	Do you require a permit to work at the location indicated in the vacancy?
	




	EDUCATION



	1) Formal Education

	
	Name and Location
	From mm/yy
	To mm/yy
	Full-Time/Part -Time
	Major Subjects
	Degree or Diploma obtained

	Secondary School/High school
	[bookmark: Text18]     
	     
	     
	Choose an item.	[bookmark: Text33]     
	[bookmark: Text85]     

	Choose an item.
	[bookmark: Text19]     
	     
	     
	Choose an item.	[bookmark: Text34]     
	[bookmark: Text39]     

	Choose an item. 
	[bookmark: Text20]     
	     
	     
	Choose an item.	[bookmark: Text35]     
	[bookmark: Text40]     

	Choose an item. 
	[bookmark: Text21]     
	     
	     
	Choose an item.	[bookmark: Text36]     
	[bookmark: Text41]     

	Choose an item. 
	[bookmark: Text22]     
	     
	     
	Choose an item.	[bookmark: Text37]     
	[bookmark: Text42]     


If required, additional diplomas can be described in the Area of Specialisation.





	2) Membership of Business Professional Associations, Professional Qualifications

	Qualification Received
	Awarded by
	Subject
	From Mmm/yy
	To Mmm/yy
	Date

	[bookmark: Text43]     
	[bookmark: Text44]     
	[bookmark: Text45]     
	     
	     
	[bookmark: Text48]     



	3) List of patents, publications and other significant work

	[bookmark: Text49]     




	4) Languages

	Mother tongue
	[bookmark: Text86]     

	Other languages
	Speaking
	Listening
	Writing
	Reading

	[bookmark: Text50]     
	Choose an item.	Choose an item.	Choose an item.	Choose an item.
	[bookmark: Text51]     
	Choose an item.	Choose an item.	Choose an item.	Choose an item.
	[bookmark: Text52]     
	Choose an item.	Choose an item.	Choose an item.	Choose an item.
	[bookmark: Text53]     
	Choose an item.	Choose an item.	Choose an item.	Choose an item.

*Please list languages in order of fluency and use as reference the Common European Framework of Reference (CEFR) table in Annex 1 to evaluate the candidate’s level.




	5) Area of specialisation

	[bookmark: Text70]     






	PROFESSIONAL EXPERIENCE



	PRESENT EMPLOYMENT

	[bookmark: Text71]Company:      

	[bookmark: Text72]Address:      

	[bookmark: Text73]Job title:      

	[bookmark: Text74]Name of Supervisor:      

	Employment from (mm/yy):      
	Employment to (mm/yy):      

	Total years/months of employment[footnoteRef:1]:       [1:  Please indicate total years/months of employment acquired until you submitted your application for this RT.] 


	[bookmark: Text75]Description of duties and responsibilities:      

	Number of employees reporting to you:      

	[bookmark: Text77]Reason for leaving:      



	PREVIOUS EMPLOYMENT

	[bookmark: Text79]Company:      

	[bookmark: Text80]Address:      

	[bookmark: Text81]Job title:      

	[bookmark: Text82]Name of Supervisor:      

	Employment from (mm/yy):      
	Employment to (mm/yy):      

	Total years/months of employment:      

	Description of duties and responsibilities:
[bookmark: Text78]     

	Number of employees reporting to you:      


	[bookmark: Text84]Reason for leaving:      




	PREVIOUS EMPLOYMENT

	Company:      

	Address:      

	Job title:      

	Name of Supervisor:      

	Employment from (mm/yy):      
	Employment to (mm/yy):      

	Total years/months of employment:      

	Description of duties and responsibilities:
     

	Number of employees reporting to you:      

	Reason for leaving:      



	PREVIOUS EMPLOYMENT

	Company:      

	Address:      

	Job title:      

	Name of Supervisor:      

	Employment from (mm/yy):      
	Employment to (mm/yy):      

	Total years/months of employment:      

	Description of duties and responsibilities:
     

	Number of employees reporting to you:      

	Reason for leaving:      








	For previous employment, please indicate below:
[bookmark: Text88]     



	MOTIVATION LETTER



[bookmark: _GoBack]Dear Sir/Madam,
[PLEASE COMPOSE MOTIVATION LETTER HERE]
- Outline what are the main factors that make you apply for this post and your interest in working at ESA/ESTEC at their XXXX Office  within ESA’s Directorate of XXXX;

- Describe your experience and link your past experience and your skills with the position requirements: why do you think you will succeed in this role?


Annex 1:
Common European Framework of Reference for Languages
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Level group
name

Basic user

Independent
user

Proficient user

Level

A

B1

B2

c2

Level name

Breakthrough or beginner

Way stage or elementary

Threshold or intermediate

Vantage or upper intermediate

Effective operational proficiency or
advanced

Mastery or proficiency

Description

« Can understand and use familiar everyday expressions and very basic phrases aimed at the satisfaction of needs of a concrete type.

» Can introduce themselves and others and can ask and answer questions about personal details such as where he/she lives, people they know and
things they have.

» Can interact in a simple way provided the other person talks slowly and clearly and is prepared to help.

« Can understand sentences and frequently used expressions related to areas of most immediate relevance (e.g. very basic personal and family
information, shopping, local geography, employment).
+ Can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar and routine matters.

» Can describe in simple terms aspects of their background, immediate environment and matters in areas of immediate need.

« Can understand the main points of clear standard input on familiar matters regularly encountered in work, school, leisure, etc.

« Can deal with most situations likely to arise while travelling in an area where the language is spoken.

« Can produce simple connected text on topics that are familiar or of personal interest.

« Can describe experiences and events, dreams, hopes and ambitions and briefly give reasons and explanations for opinions and plans,

« Can understand the main ideas of complex text on both concrete and abstract topics, including technical discussions in their field of specialization

« Caninteract with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible without strain for either party.

« Can produce clear, detailed text on a wide range of subjects and explain a viewpoint on a topical issue giving the advantages and disadvantages of
various DpﬂDHS

« Can understand a wide range of demanding, longer clauses, and recognize implicit meaning.

« Can express ideas fluently and spontaneously without much obvious searching for expressions.

« Can use language flexibly and effectively for social, academic and professional purposes.

« Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organizational patterns, connectors and cohesive
devices.

« Can understand with ease virtually everything heard or read.
» Can summarize information from different spoken and written sources, reconstructing arguments and accounts in a coherent presentation

« Can express themselves spontaneously, very fluently and precisely, differentiating finer shades of meaning even in the most complex situations.
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